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PROMOTORA DEL COMERCIO EXTERIOR DE COSTA RICA





The Foreign Trade Agency for Costa Rica (PROCOMER), invites you to participate in the contracting of the set up and dismantling of a booth and/or pavilion for an overseas trade show.

	1. PURPOSE:

	Name of the Tradeshow
1. FANCY FOOD SHOW, 2016
Date: JUNE 26 to 28, 2016
Place: Jacob Javits Center, Nueva York.



	2. SERVICES INCLUDED: 

	 FORMCHECKBOX 
 Design
 FORMCHECKBOX 
 Construction

 FORMCHECKBOX 
 Production
 FORMCHECKBOX 
 Set up and dismantling 
	 FORMCHECKBOX 
  others such as: lighting, maintenance during the trade show, printing of art work, electrical connections, water connections, anchors, suspension points. Contracting of services (coordination with the trade show) and installation.
 FORMCHECKBOX 
 Electricity
 FORMCHECKBOX 
 Security
 FORMCHECKBOX 
 Equipment
 FORMCHECKBOX 
 Others: 


	3. DESCRIPTION OF STAND OR PAVILION 


General Information:
Concept to be developed: We want to present Costa Rica as a Green country, where the values ​​of EXCELLENCE, INNOVATION, SUSTAINABILITY, ORIGIN AND SOCIAL PROGRESS are clearly stated. These values must be portrayed throughout the overall concept of the pavilion with each of the companies that make up the whole stand, in coherence with the features used. We will launch our country brand ESSENTIAL COSTA RICA during this event.
We are interested in a very clean open design, with good lighting, where each exhibitor has their own personal space, defined in some way, to provide privacy as they carry out business with their customers as well as space for them to display their company’s image. We want to have areas where the visitor can live out experiences (such as a central counter for coffee or even cookies, jams, dried pineapple, juice, etc.)
FANCY FOOD SHOW 2016:
10 companies from the Costa Rican food industry will participate in the show with the following distribution: 

5 companies require a 3m x 3m space (approximately 10' x 10') 

5 companies require a 3m x 2m space (approximately 10' x 6 1/2') 

2 additional 3m x 2m spaces (approximately 20' x 6 1/2') will be needed for a trade fair school, where at least 6 different companies will display their products. 
The companies also require a common storage area and an area to prepare and serve products for tasting.

We suggest the use of areas within the convention center that have two structural columns to set up lounge areas or to place product display shelves. Remember, the space is equivalent to 1.5 booths, with regard to others (see map attached).
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The space must include 1 counter and 3 chairs (in harmony with the design we are looking for in the booth) for each participating company. The space must also serve to display or exhibit the products, with at least 9 square meters for each of the 5 companies with a 3 x 3 meter space and 6 square meters for each of the companies with a 3 x 2 meter space. Space for graphics must also be taken into consideration.


A storage area of at least 3 x 3 meters is required to store products and coats, with an area for a sink or kitchenette to wash and prepare products for tasting. The use of an overhead structure will be necessary to display the Costa Rica Country Brand so that it can be seen from all directions.  The cost for these hanging points must be covered by the booth builder.
One of the companies with a 3 x 3 meter space (10' x 10') requires a small counter (no less than 2m long), with a 220-volt outlet, to place a professional coffee machine (provided by the company). A sink with water inlet and drainage connections must be provided to prepare different coffee beverages such as cappuccinos, lattes and espressos.

Good lighting is required and can be from top to bottom or vice versa, according to the bidder’s suggestions and creativity, to emphasize features that are considered important for the stand. LED lights are preferable and embedded lighting is suggested. Refer to “stands samples.pdf” for sample designs.

- Costa Rica’s pavilion area must be distributed in the following way: 

a) An exhibition space for each of the 5 exhibiting companies with an area of 3 x 2 meters (10' x 6 1/2')

b) An exhibition space for each of the 5 exhibiting companies with an area of 3 x 3 meters (approximately 10' x 10')

c) An exhibition space for the trade show school with an area of 6 x 2 meters (approximately 20' x 6 1/2') with display cases containing at least 10 small shelves.
d) A kitchenette space, with a sink and water inlet and drainage connections, for the companies that have the 3 x 3 meter areas. 
e) A storage area, 9 m2 (approximately 10' x 10')
f) Two lounge areas that take advantage of the structural columns within the Costa Rica Pavilion area.

-Since the booth has three open sides, all exhibiting companies should preferably have a façade off one of the open halls.
-The printing of the distinct giant publicity images that are necessary to decorate the pavilion in fine photographic resolution (the printing quality is essential for it to be of high quality) must be provided. Artwork will be provided by PROCOMER and must be attached onto surfaces such as acrylic, polystyrene or any other suggested and approved by PROCOMER (we suggest the use of fabric that remains stretched to optimize the use of aluminum structures). Refer to examples below:
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- A 5 to 10 cm floating platform made of wood, acrylic, or any other material approved by PROCOMER.

- Aluminum or wood trusses (choice is open to the supplier, approved by PROCOMER).

- A GIANT hanging sign, allusive to the COSTA RICA Country Brand, suspended from the ceiling (must include the costs for the necessary anchorage for this hanging sign, which should be covered by the tradeshow organizers), or within the structure of the booth, or a combination of the two, as seen below:
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-Use of colors according to the Costa Rica Country Brand palette, for example use cold light, such as fluorescents, in the display area to avoid overheating and to brightly display the color palette from all angles.
SPECIAL REQUIREMENTS PER SECTION
Company with cafeteria: 

- Include a counter (no less than 2m long), we recommend a rectangular counter. The counter must include a two level work area so that the barista can place the coffee maker on the left and a sink on the right (with the water inlet and outlet provided by the trade show). There should be a space at the base of the counter to place a small bar refrigerator and supplies (cups, spoons, napkins, disposable coffee cups, knife to cut fruit with, trays, sugar, salt).
- The necessary electrical connections, coffee maker, and water for the sink and coffee maker, must be taken into account, in the construction of the counter.
- 11 small wastebaskets (one for each company)
Storage Area
- A closed area, of approximately 9 m2, with shelves to store samples and racks to hang coats, preferably with a folding door that can be locked, or at least the use of the area under the coffee bar, as storage area to take better advantage of space.
REQUIREMENTS FOR EACH COMPANY
FANCY FOOD SHOW: (10 companies in total)

- Each company must have a small counter or trading area, with 3 chairs or a cocktail table (the provider is free to choose the design, subject to approval by PROCOMER), taking into account that business representatives will conduct meetings with visitors in these areas, they should be modern in design, comfortable, and preferably white.
- One small wastebasket for each exhibiting company (11 in total, including the trade show school area).

- 
Small display stands and/ or showcases (the provider is free to choose, subject to approval by PROCOMER), preferably that serve as dividers between exhibits. All products must be as visible as possible. Each company must have an exclusive area, taking into account that the products on display are from the food industry. The display must be attractive, play with colors, textures and may even use special lighting to highlight or showcase the products. Below are some examples of aluminum structures with fabric displays:
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- Space for printed material that alludes to each exhibiting company, such as photos of their products or company logos, must be included. We suggest playing with different levels in some areas.
- Adequate cold lighting, preferably with white LED lights to prevent excessive heating within the booth (open to suggestions by the provider). Note: We suggest playing with the country brand color palette and the use of cylinder like fluorescents, for example.
-
A sign that clearly displays the name of each company (company logo) at their assigned areas, which can be included at each company counter.
- 1 electrical outlet and one power strip for each of the 10 companies exhibiting their products at the trade show (at least 12 electrical outlets in order to include two for the trade show school)
Equipment (send a separate price quote for equipment)
· Water fountain, including refills and bottles.

-
1 small freezer and 1 small refrigerator.

-
1 50” LED screen with an HDMI port along with the cable needed to connect an IPad for its activation.
-  1 IPad holder (mini IPad 3)
The location of the Costa Rica booth can be found at:  https://www.specialtyfood.com/shows-events/summer-fancy-food-show/directory-floor-plan/

The proposal and construction of the booth must be according to the regulations set forth by the trade show (https://www.specialtyfood.com/shows-events/summer-fancy-food-show/exhibiting/exhibitor-services-hub/rules-regulations)
In order to award the contract for the design and construction to the winning company, PROCOMER requires legal documentation specifying the following information: 1) the legal identification number of the company that will provide the services, 2) the name of the legal representative of the company that will provide the services. (This requirement is necessary to choose the winning provider and must be sent, preferably, along with the submission of the proposal).
- PROCOMER shall pay 100% upon delivery of the booth on June 28.
-It is important to note that the official contract between PROCOMER and the company awarded the contract will be a purchase order. 
- Please include the assembly and disassembly of the booth as well as cleaning. Deadlines are as follows:

The FANCY FOOD booth must be ready no later than June 25, at noon, and the disassembly must be carried out once the show is over (show ends on June 28, 2016).

Note: This document is an invitation for providers to send us their estimates, details and legal conditions regarding the work to be carried out, under a contract in which both parties agree and sign to formalize the offer and must have a validity of at least 20 days.
	Square footage:
FANCY FOOD SHOW: 116.12 m2  

	Booth or pavilion theme: 
TASTE HAPINESS


	4. DOCUMENTS THAT MUST BE PRESENTED WITH THE PROPOSAL:

	a) Design or sketch (subject to assessment and changes at the request of PROCOMER) 

b) Prohibitions document signed by the legal representative of the company.

c) A legal document, duly apostilled, certifying the legal capacity of the person signing the contract.



	5. ASSEMBLY AND DISASSEMBLY DATES

	Assembly: days prior to the show.
JUNE 25, 2016 (before noon)



	Disassembly: once the show is over.
Show ends on JUNE 28, 2016 (once the show is over)



	6. PAYMENT (requirement of utmost importance)

	Prepayment of: 100% paid upon delivery of booth
Performance guarantee requested:  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No 

 FORMCHECKBOX 
   At the beginning of the contract
 FORMCHECKBOX 
   At the end of the contract
 FORMCHECKBOX 
   Installments broken down as follows: 

	7. DEADLINE FOR RECEIPT OF BIDS: 

	May 27, 2016 at 17:00 Costa Rica

MAXIMUM BUDGET ESTABLISHED FOR THE BOOTH:  USD $55.000


	 8. CONTACTS FOR RECEIPT OF TENDERS AND FOR FURTHEER INFORMATION:

	Please submit your proposals or any questions to:
· Alexander Ramos   aramos@procomer.com  telephone number: (506) 2505-4860

· Johnny Paz  jpaz@procomer.com telephone number: (506) 2505-4850 or mobile phone number: (506) 8371-0422
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